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COMPANY SECRETARY SUBMISSION OF DETAILS FORM
(Only for Auditors and Members of BICA and Legal Practitioners who practice as Company Secretaries)

Section A: Personal Details
1. Full Name: __________________________________________
2. National ID / Passport No: ____________________________
3. Contact Number: ____________________________________
4. Email Address: ______________________________________
5. Physical Address: _____________________________________
6. Postal Address: _______________________________________


Section B: Professional Details (Please tick those that apply to you)

☐ Auditor

☐ BICA Member

☐ Legal Practitioner


Section C: Business Information (Please complete only if you are operating as a company/firm)
1. Name of Firm / Company:

 _____________________________

2. Physical Address of Firm/Company:  _____________________________
3. Name of Compliance Officer of the firm/company: _____________________
4. Email Address and Phone Number of the Compliance Officer__________________________


Section D: Declaration


I, ______________________________________, hereby declare that the information provided is true and correct. 

Signature:___________________________ Date: _______________________________

Submission Instructions:
Email completed form together with your practicing certificate to ksebeso@cipa.co.bw before Friday 28th November 2025 at 17:00hrs.
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